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 Guidance Notes for Sponsors 

Following some feedback from delegates and sponsors at eWorld events, we are keen to ensure that the level of sponsor seminar sessions and exhibition presence remains high to ensure that we attract the senior level of delegates that have attended previously. Please see below for some guidance notes that we would ask you to bear in mind. 


Seminar Sessions 

If you have a seminar session: 


· WE ASK THAT YOU KEEP STRICTLY TO TIME 

· You are provided with a fully equipped breakout room with lectern (to plug in your laptop), projector and screen

· You have the room for a 40 minutes – you can brand or hand out literature 

· A member of staff will give you a 5 minute warning from the back of the room when you’re nearing the end of your time 

· We will not introduce your speaker intentionally to keep the session less formal and create an environment where delegates are happy to participate in Q & A sessions 

· Could you please not deliver an overt sales pitch? We do understand that you want to promote your products but the most successful sponsors at eWorld deliver either an educational session or a case study
· Please make sure you deliver the session that you have promoted 

· Aim to structure your session with a 3-5 minute introduction with 30 – 35 minutes of topic development and a short conclusion 

· Suggest that delegates see you at your stand to continue conversations or collect a hard copy of your slides / promotional items 

· Do not overload slides with too much detail and don’t include too much jargon or technical details 

Exhibiting 

If you are exhibiting: 


· Ensure your stand is manned at all times, particularly during lunch and coffee breaks 

· Don’t over-staff your stand as this can put off delegates that would have approached you 

· Check that all staff have enough business cards and sales literature 

· Ask yourself “If I went to an event – would I be drawn to our stand” 



Please complete and return to Louise Hart-Davies – louise@revolution-events.com 


Company …………………………………………………………………… 


Name ……………………………………………………………………….. 


Signature …………………………………………………………………… 


Date …………………………………………………………………………

